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I. OBHIUE IMOJIOXXEHM S

1.1. CucreMHSBIH afMUHACTPATOP YUpexkIeHHS HA3HAYACTCS U OCBOOOIKIAETCS OT JOJKHOCTH
PYKOBOJHUTEIEM Y UpEHKICHHS.

1.2. Ha 1omKHOCTE CHCTEMHOTO aIMMHUCTPATOPA Y Iper NeHHs] IPHHAMAIOTCS JIHIA:

MMEIOIIHUE BhICIIee NPOpeCCHOHATbHOE (TEXHHYECKOE HITH 9KOHOMHUYECKoe) o6pa3oBaHue 6e3
IpeIbsBICHHsT TpeOOBaHUH K CcTaxy pabOTHI WM CpefHee NpOo(ECcCHOHANBHOE (TEXHUYECKOE HIIH
SKOHOMUYECKOE) 00pasoBaHue U CTaXX pabOTHI B JOJDKHOCTH TEXHMKA | KaTeropiu He MeHee 3 JeT;

COOTBETCTBYIOIIME TPEOOBAHUAM, KaCAIOIMMCS IIPOXOXKICHUs IIPEIBAPUTENBHOTO (TIpH
IOCTYIUICHHH Ha paboTy) U NEPHOTMIECKHX MEIUIUHCKHX OCMOTPOB, BHEOUEPETHBIX MEIUIIMHCKUX
OCMOTPOB TI0 HAIIPABJIEHHIO paboToHaTeNs, 0053aTEILHOTO MCUXUATPHUECKOTO OCBHIETENHCTBOBAHUS
(#e pexxe 1 pasa B 5 jieT), mpohecCHOHATBHON IHTHEHHIECKOH MOATOTOBKH 1 aTTeCTAIMy (IIPH pHEMe
Ha paboTy U najee He pexxe 1 pasa B 2 roja), BaKIMHAIMK, a TAKKE HMEIOIIME TMIHYIO MEIUIHHCKYIO
KHIDKKY C pe3yJbTaTaMi MEAMIMHCKUX 00CIEeI0BaHUMN U JJaOOPATOPHBIX MCCIIENOBAHUM, CBEIEHUIMHU
O IPHBHUBKAX, IMEPEHECEHHBIX MH(EKIMOHHBIX 3a00JIeBaHUSAX, O MPOXONKIECHUH HPOPECCHOHANBHON
THTMEHWYECKOM TOATOTOBKY U aTTECTAIHH C TOMYCKOM K paboTe.

1.3. CucremHBI{ agMHHUCTpaTop B VYUPeKIEHMH HAXOAHTCS B HEHOCPEICTBEHHOM
TOYMHEHUH Y PYKOBOJIUTEIS Y UpeIKIEHHU.

1.4. CucreMHBIH aqMUHACTPATOp YUpexkIeHHs PYKOBOICTBYETCS B CBOEi paboTe:

Koncrurynuei Poccuiickoit ®enepanum;

Konsenmueit o mpaBax pebeHka;

O@enepanbHbiM - 3akoHOM  Ne273-@3  or  29.12.2012«06 obpasoBanmu B Poccmiickoit
Oenepanumy;

HOPMaTUBHO-IIPABOBEIMM aKTaMu MuHMCTEpcTBA IpocBelleHus Poccmiickoit ®enmeparnuwu,
OpraHoB yTpaBiieHHs 0Opa3oBaHMEM BCEX YPOBHEH MmO BompocaM WH()OPMATU3AMUK Y4eOHO-
BOCIIUTATEIHLHOM NeSITENIbHOCTH, IpUMEHEHUS " HCITIOJIb30BAHHS HHGOPMAITHOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJOTMH B JAEATEIBHOCTH YUpPEXICHHs, aBTOMATH3aIllMh pPabOTHI
aJIMAHUCTpAIINH,

TpynoBeIM TOTOBOPOM C COTPYIHHKOM;

[IpaBunamy BHyTPEHHETO TPYOBOTO PACIIOPS/IKA;

HACTOSAIIEH HHCTPYKITUEH;

HHBIMH JIOKAJIbHO-IIPABOBBIMH aKTaM¥ Y UPEIKICHHUS.

1.5. CucTeMHEBIM afMHHUCTPATODP Y UPEIKIEHUS JOIDKEH 3HATH:

HOPMATHUBHBIE IIPABOBBIE AaKTBI, JPYTHE METOAMYECKHE MAaTepHalbl W HOPMATHBHBIE
JIOKYMEHTBI, KacatomIHeCss HMCIIOIb30BaHU KOMIIBIOTEPHOH TexHHKHA U Apyrux DCO mpu oOpaboTke
MHQPOPMAIIVU U IPUMEHEHHS COBPEMEHHBIX HH()OPMAITHOHHBIX TEXHOIOTHIA;

OKCIUTyaTallHOHHBIE M TEXHHUYECKHE XapaKTepUCTHKH, HA3HAUYCHUE, DPEXHMBI pPabOTHI,
KOHCTPYKTHBHBIE OCOOEHHOCTH, IpaBMIa TEXHUYECKOH OKCILTyaTalud OOOpYHOBAHMS IIOKAILHBIX
CeTe, CEPBEPOB, IEPCOHATBHBIX KOMITEIOTEPOB M MepH(DEPHUHBIX YCTPOHCTB;

OCHOBBI JIOKQJIBHBIX CETEH M MPHHIIUAIIBI UX TIOCTPOCHHUS;

alapaTHOe W IporpaMMHOe o0ecredeHne JIOKAIbHBIX CETEH;

OCHOBBI aIMUHHACTPHUPOBAHHUS JIOKAIBHBIX CETEH MO/ YIIPaBICHUEM Pa3IMUHbIX OTIEPAITHOHHBIX
CHUCTEM;

OCHOBBI NPOEKTHPOBAHUSA HH(POPMALMOHHBIX cHCTeM (cereil) (MIPUMEHUTENHHO K JIOKAIbHON
BBIYHCIMTEILHON ceT U IHTepHEeT) U ceTeBOT0 000PYI0BAHMS;

OCHOBHBIE (hOpMaThl 6a3 TaHHBIX W IPUHITAITEI paOOTHI C HUMH;

IIPOrpaMMHOE, ammnapaTHoe o0ecredeHne 000py T0BaHus;;

OCHOBHBIE OIIEPAIIHOHHBIE CHCTEMBI, METO/IbI UX YCTAHOBKH M HACTPOMKHU;

OCHOBBI M IOPSANIOK TEXHUYECKOIO OOCIIYy )KUBAaHUS M PEMOHTA MEPCOHAIBLHOTO KOMIBIOTEpa H
nepupepHiHoro oGopy I0BaHMs;

OCHOBHBIE IIPUHITUIILI IIPOrPAMMHUPOBAHHUS, SI3BIKH U METOIBI CHCTEMHOI'O MPOTPaMMHUPOBAHUS,
B TOM 4YHCJIE IIPOTOKOJIBI OOMEHa JaHHBIMH;



CIOCOOBI peanu3anuu KOMILIEKCHOH 3amuThl HHGOPMALMA M METOJIbI IPENYIPEKTCHUS
HECaHKIIMOHMPOBAHHOTO IOCTYyIIa K Heif;

IOPANOK BEICHUS ¥ O(YOPMIICHHS TEXHHIECKOH JOKYMEHTAIHHY;

OCHOBBI IICHXOJIOTHH ¥ KOH(DIMKTOIOTHH;

OCHOBBI TPYZIOBOTO 3aKOHOIATEIHCTBA,

NpaBHJIa BHYTPEHHETO TPYIOBOTO PACHOPSIIKA Y UpesKIeHH.

1.6. CucreMHBIN anMHHHCTpaTop YUpeXICHHS IODKEH 3HATH JOJDKHOCTHYIO MHCTPYKIIHIO,
CBOM (DYHKIMOHATBHBIE OOS3aHHOCTH M TOTHOMOUHMS, IOPSIOK IeHCTBHE IPA BO3HHUKHOBEHHU
YPE3BBMANHON CHTYalluH, IMETh HABBIKK OKa3aHHs EPBOi MOMOIIM IOCTPaIaBIIAM.

II. ®YHKIIUN

OCHOBHBIMM HAIpaBIEHHUIMH JESTENPHOCTH CHCTEMHOTO aIMHUHUCTpaTOpa YupexaeHus
SIBIIFOTCSL:

2.1. ObGecnieyenne MPOLECCOB CO3/AHMS, PA3BUTHSA M OeCIepeGORHOrO (bYHKITHOHHPOBAHHUS
JIOKAIBHOH CETH Y UPeXCHNUS], OXBATHIBAIOIICH BCE CIyXKOBI U TIOAPa3IeNIeH s Y UperkIeHH.

2.2. Hacrpotika 6a30BOro IIporpaMMHOIO H allIapaTHOTO 06eCeueHus.

2.3. Onpenienenre 1 OCyIIECTBICHAE CETEBOH MOMUTHKY Y UpeKICHHSI.

2.4, VYupexpenus OecrnepeGoiHON pabOTEI BCeX 3BEHBEB HHGOPMAITHOHHON CHCTEMBI
Yupexienus, 6ecriepeboiHOro 10CTyTa B IT0GAIBHYIO CeTh WuTepuer.

2.5. Bomonnenwe QyHKIMH MacTepa OOydeHHS IONB30BATEICH JOKATBHON CETH M CETH
HnTepHer.

1. JOJ)KHOCTHBIE OBA3AHHOCTH

CHCTeMHBIH  afMHHHCTPaTOp  YUpeXIeHHs BEIIONHSET CICAVIOMHE  JIODKHOCTHBIE
00513aHHOCTH:

3.1. Crporo cobimonaer TpyIOBYIO U IPOM3BOICTBEHHYO TUCIMILIAHY Ha PAGOYEM MECTE.

3.2. BoIIONHSET IOPYYeHHS U [PUKA3Bl PyKOBOIUTENS Y UperkIeHE.

3.4. Ilnammpyer cBOIO pabOTy, CHCTEMATHYECKH IIOBBIAET CBOIO po(heCCHOHATBHYIO
KBATM(DUKAIHMIO X KOMIIETEHI[HIO.

3.5. HemocpencTeenHO ydacTByerT B olecredeHHH (yHKITHOHHPOBAHHS VYupexxaenus mnpu
BO3SHMKHOBEHHM Pa3lIMYHBIX YPE3BBIYAUHBIX CHTYaIHi.

3.6. OcymmecTBIAeT TeXHHYIeCKHe paboThI M0 06eceueH o HHGOPMATH3AIHHA YupexaeHus:

3.7.  CompoBokTmaeT M  MONCPHH3MPYeT AaBTOMATH3MPOBAHHYIO  HH(MOPMAIHOHHO-
YUPABILIOIIYI0 CHCTEMY YUPEKICHHUS, aBTOMATH3MPOBAHHYIO CHCTEMY pPaOOTHl aIMUHHCTPAIHA
YupexneHus.

3.8. BolBisier TOTpeOHOCTH PyKOBOAHTENS Y UpEX/IEH s B IIPOTPAMMHBIX CPECTBAX.

3.9. OcymecTBiseT TEXHIYECKOE CONPOBOXKIECHHIE PAOGOTH 060Dy JOBAHHSL.

3.10. OOGecrneunBaeT HaEKHOCTH XpaHeHWs HH(OPMAITMH, €€ CBOEBPEMEHHOE pe3epBHOE
KONMUPOBAHHUE, apXUBUPOBAHKE U BOCCTAHOBJICHHUE.

3.11. OcymecTBusieT cBoM O(YHKIMH W IODKHOCTHBIE OOS3aHHOCTH B COOTBETCTBHH C
JOJDKHOCTHOW WHCTPYKIMEH U B 00beMe, YCTaHOBIEHHOM TPYIOBBIM 3aKOHOIATEILCTBOM POCCHICKOM
Oeneparuu.

3.12. OcymiecTBseT aHTHBHPYCHYIO 3aLIUTy NMEPCOHATBHBIX KOMIBIOTEPOB, TOKATBHON CETH,
cepsepa.

3.13. O6ecneunBaeT 6e30macHOCTH JAHHBIX IIpH paboTe B ceTH MHTepHET.

3.14. TIpoBOOMT KOHCYJIBTAIMH IIpEmofaBaTenel YupexIeHus, TEXHUYECKYIO ITOMOINb ITPH
paboTe C JIOKAIBbHOM CEThIO M pecypcamu ceTd VIHTepHET, 10 HeO6XOMMMOCTH, [IPOBOUT 3aHSITHS IS
pabOTHHUKOB YUpexaeHuUs.

3.15. OcymIecTBIseT TeXHHYECKOe OOCIyKHBaHHE, (YHKIHOHHPOBAHHE H IMOILLEPIKKY
OCI)I/II.IHEUIBHOFO caHTa Y‘IpG}K,HCHHﬂ, IPpEaoCTaBIBHICT KOHCYJIbTallMK CIICHHaJIMCcTaM, OTBECTCTBEHHBIM 34
€r0 HallOJHEeHHeE.

IV.IIPABA



CrcTeMBBIH aTMIHECTPATOp VUpeskIeHHs IMEET IPaBo:

4.1. Ha samuty cBoeit npodeccHOHATLHOM YeCTH U JOCTOUHCTRA.

4.2. 3HaKOMHTBCA € XKAN06aMHU M IPYTHMH JTOKYMEHTAMH, COLCPKAIIHMHA OLIEHKY ero paboThl,
JlaBaTh 110 HUM OOBSCHEHHS B YCTHOM M IIUCHMEHHOM BHJIE.

4.3. 3amMIaTs CBOM HHTEPECH CAMOCTOSITENBHO ¥ (WIIM) 4epe3 IPeICTABHTENS, B TOM UHCIIE
ajiBOKaTa B Clly4ae CIy)XXCOHOTO paccie[OBaHHUs, CBA3AHHOTO C HAapyIIEHHeM paGOTHHKOM HOPM
npodeccHoHaNEHON STUKH.

4.4. Ha xoH(GMIECHIHAIBHOCTS CTyXeGHOTO pACCICHOBAHMS, 3a HCKIIOUCHHEM CIIy4aes,
Py CMOTPEHHBIX 3aKOHOM.

4.5. TpeboBaTe OT moib30BaTenell HHYOPMAIMOHHON Cpebl COBIIONEHHS HUHCTPYKIIUH 110
3KCILTyaTauy 000pyJOBaHHUS U IIPOrPAMMHOIO 0OeCIIeUeH .

4.6. B yCTaHOBIEHHOM IIOpSIIKE MOBBINATH CBOIO KBATH(MHKALMIO Ha CHEIUATTU3UPOBAHHBIX
CEMHHapax M Kypcax.

4.7. BHOCATD TNpEMIOXEHHS 10  COBEPINEHCTBOBAHHIO  paGOTHl,  CBS3AHHOM €
IIPeTyCMOTPEHHBIME JAHHOW MHCTPYKIHEN 00SI3aHHOCTSIMH.

4.8. UndopmupoBaTs pyKoBOAUTENS YUpEeKIEHHS O NPHOOPETEHHH HEOOXOMMMEIX B paboTe
TEXHUYECKHX U IIPOTPAMMHBIX CPEJICTB, PEMOHTHBIX paboTax 060pyJOBaHMS.

4.9. Ha noompeHn¥us 1o pesyibraraM paboThL.

V. OTBETCTBEHHOCTb
CucTeMHBIH aIMHHUCTPATOP YUpEXKIEHHS HECET OTBETCTBEHHOCTD:
5.1. 3a Gecmepeboiinyro paboTy Beex y3/10B HHYOPMAMOHHOM CHCTEMEI YUeGHOTO 3aBEICHHS.
5.2. 3a 10CTOBEPHOCTH OTYETHOCTH [PENOCTABIAEMON HHBOPMAIIOHHON CHCTEMOIL.
5.3. 3a coXpaHHOCTh HH(POPMAIHH.
5.4. 3a cobmozienye B HOIHOM 00beMe HACTOSIIEH HHCTPYKITHH.

VI. BBAMMOOTHOIIEHUSI. CBSI3U 110 JOJKHOCTH

CucTeMHEIH anMuHECTPaTOp Y UperkIeHUs:

6.1. PaGoTaer B TeCHOM KOHTaKTe C PyKOBOJHUTENEM Y UpesKICHHSL.

6.2. MndopmupyeT pykoBOIUTENs YUPEIKAEHHS O TEXHUIECKUX U TIPOrPAMMHBIX HELOCTATKAX
B obecrieyennn 00pa3OBaTENbHON IEATENBHOCTH, B aBTOMATH3AUWH paGOTH aJMHHHCTDAIAY,
TEXHUYECKOTO COMPOBOXKIEHHS pabOTHl IpernofaBaTeneil YupeKIe€HHs, B KadeCTBEHHOM H
Oecriepe6oHHOM (GYHKIIMOHMPOBAHHE JIOKAIBHOH CETH YUpeXIeHHs. BHOCHT CBOM MPEIOKEHHS 110
YCTPaHEHHUIO HEJIOCTATKOB H YJIYYINEHHIO (PyHKIIHOHATEHEIX BO3MOXKHOCTEN KOMIILIOTEPHON TEXHHUKH,
nepuepuiHBIX yCTPOHCTB, CETEBOTO 060py JOBaHHS, IIPOTPAMMHOTO.

6.3. CucremaTudeckd OOMEHHBAETCS MOJE3HOH MHQOpMAarmedf C IIperofaBaTelbCKUM
KOJIJIEKTUBOM M PYKOBOJHUTENEM Y UPEKAECHUS T10 BOIIPOCAM, BXOISIIAM B €70 KOMIIETEHIIHIO.
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