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I. OBIIIME NMOJIOKEHUA

1.1. TTonoxenue 06 WCIOIB30BAHKUU MPOCTOU ANIEKTPOHHOU moanucH (naiee — «llonooicenuen)
B 000 "OKCKVYJ" (manee — «Yupeicoernue») omnpenenseT OCHOBHBIE TEPMHUHBI, PETYIHAPYET
IpaBHjIa U CPEICTBA UCIOIB30BAHUS MPOCTHIX AJIEKTPOHHBIX IOJNMCEH U PErNIaMEHTUPYET CO3JaHHE
cepTHdHUKATA KII0YA IPOBEPKH 3JIEKTPOHHBIX MONKCEH, yCTaHABIMBACT IOPSIOK U YCIOBHA pabOTHI
COTPYAIHHKOB YUPEXIEHUS C DIEKTPOHHBIMH JOKYMEHTaMH B WH(GOPMAIMOHHOM CHCTEME (Haiee —
(), a Takke mnpasa, 00SI3aHHOCTH W OTBETCTBEHHOCTH BJIAJEIIbIla IPOCTOH BIIEKTPOHHOM IOMMHCH.

1.2. Mannoe Ionoxenue paspaboraHo B cootBeTcTBuu ¢ PenepanbHbM 3akoHOM Ne 273-03
ot 29.12.2012 roga «O6 o6pazosanuu B Poccuiickoit ®eneparmuy», ®enepanbHbM 3aKkoHOM Ne63-03
ot 06.04.2011 roga «O06 31EKTPOHHON MOIIHACHY .

1.3. Emunag cucreMa HIAEHTHQHUKAINWM W ayTEeHTH(QUKAIWHM SBIIETCS HMHQOPMAIMOHHBIM
3IIEMEHTOM HHOPACTPYKTYPHL, obecnieurBaromei “H(OPMAITHOHHO-TEXHOJIOTHYECKOE
B3aUMO/IelicTBHE HH(POPMAITMOHHBIX CUCTEM, UCIIOIb3YEMBIX I MPENOCTABICHHUS rOCyIapCTBEHHBIX
U MyHHIUIATBHBIX YCIYT B 3JIEKTPOHHON (opMe.

1.4. TlpenonaBaTenu Y Upe)KIeHHUS, SBISSICH YIaCTHUKAMHU 3JIEKTPOHHOIO B3aUMOJCHCTBHS Ha
YCIOBHSX HACTOSIIETO I10I0KEHHS, TIOAMUCHIBAIOT Y BenoMieHue 00 o3HaKoMIIeHUH ¢ [lonokeHunem.
[Mommucanue COTPYOHHKOM  YUPEeXKICHUS YBEAOMIIEHHS paBHO3HAYHO IPHUCOCHHHEHUIO K
COrjiamieHuro 00 ydYacTHH BO BHYTPEHHEM OJIEKTPOHHOM JOKYMEHTOOOOPOTE C HCIIONB30BaHHEM
IPOCTON BIEKTPOHHON IOMIKCH Ha yCIOBHAX HacTosiiero [TooXKeHHs B COOTBETCTBHM CO CT. 428
I'paxcaanckoro komaekca Poccuiickoit @eneparuu («loroBop IpUCOSIHHEHHSY ).

1.5. Peamusauus yCJIOBHM IIPEMEHEHHS TNPOCTOM 3IEKTPOHHOH HOIMHCH O0eCIeurBacT
IpHJAHHE FOPUAMYECKOM CHIIBI BHYTPEHHHM SJIEKTPOHHBIM JOKyMeHTaM Yupexnaenus B HC,
TPEOYIOIIMM JIMTIHOH TTOIUCH PyKOBOAUTENSI Y UPEXKAEHHUS, U ONIEpALlUIM C HUMH.

1.6. Hanuuwme mpocTOd 3MEKTPOHHOM MHOAIMCH B JJIEKTPOHHOM TOKYMEHTE IOATBEPHIAET
aBTOPCTBO JIAHHOTO JOKYMEHTa W COXpaHseT ero IeIOCTHOCTb. TakuM 00pa3oM, TOKYMEHT,
COJIEPIKAIIHAM MTPOCTYIO IIEKTPOHHYIO MOANKUCH, HE MOXKET OBITH U3MEHEH I10CIIE TIOIITUCAHMSL.

1.7. Ina mogmucanus nokyMmeHToB B IC ucnoip3yeTcs npocTas JIEKTPOHHAs IIOIMUCH B BUJIE
IPHUCOENUHAEMON K JOKyMEHTYy HH()OpMAIMK, TeHepUPyeMO# MporpaMMoi MM HH(POPMAIHOHHOMN
CHUCTEMOM COBMECTHO C ITOJIb30BATENIEM HIIH 110 €0 KOMaHIE.

1.8. B kxauecTBe IyOIMYHOM YaCTH KIFOYA MPOCTON SJEKTPOHHON MOINHUCH B YYPEXKICHUH
HCIOJB3yEeTC YHHKATbHOE MMsI YUETHOW 3alKCH, NPUMEHASMOE [JI aBTOPH3AlMK IOJIb30BATENS B
HC. B xauecTBe KOHOHICHIUATHHON YaCTH KJIFOYa IPOCTOH 3IIEKTPOHHOM IOMIHUCH B YUpPEKICHHH
HCIOIIB3YETCsI MApOITh K yUeTHOH 3amucH.

1.9. Usrortosnenue (reHepanmio), Beimady u perucrpanuo B MC HMeH mOIb30oBaTENed H
mapoJsiel OCYIeCTBISIET Ha3HAUEHHOE IO TPHKa3y PyKOBOIMUTENS YUPEKAEHHs OTBETCTBEHHOE JIMIIO
(maree — OTBETCTBEHHBIH 3a TEXHIUECKYIO moanepkky MC).

1.10. Tlapons momb3oBarens MC MoeT OBITH M3MEHEH €ro BIAJENBIIEM B JHOOOH MOMEHT
TI0CJIE aBTOPH3AIMH B HHPOPMAITHOHHOM cucTeMe. PexoMeHTyeTcs H3MEHATh Iapoib He PeXe OAHOTO
pasa B Tpu MecsIia. J{Jist CHIbKeHUsI prUcKa Tog00pa Mapoysi U HECAaHKIIMOHUPOBAHHOT'O UCIIOIb30BaHHSA
JPYTHM JIAIIOM KJTFOYa 3JIEKTPOHHOHN MOIITHCH PEKOMEHIYETCs HE 3a7aBarh IapoJii, UCTIOIb30BaHHbIC
panee.

1.11. Co3nmanve u BbIady cepTH(HUKATOB KIFOYEH IIPOBEPKH 3IIEKTPOHHBIX IOIMHUCEH
OCYIIECTBISET Y IOCTOBEPSIOMIUA IIEHTP Ha OCHOBAHMM COIJIAIIEHHS MEXAY YIOCTOBEPSAIOIIMM
HEHTPOM B Y UPEIKTCHHUEM.

II. OCHOBHBIE TEPMUWHBI 1 UX OIIPEAEJIEHW A
2.1. DyieKTpOHHAs MOANMUCH — HHOpPMAaIU B 3JIeKTPOHHOH popMe, KOTopast IpUCOSTHHEHA K
Jpyroii mH(OpMAlMM B 3JICKTPOHHOW (opme (momnucsiBacMoil mHbOpPMAIMK) WM HHBIM 00pasoM
CBSI3aHA C Takod WHGpOpMaIliel U KOTOpasi HCIOJB3YETCA IS ONPEICIICHHS JIMLA, IOAIHCHIBAIOIICTO
uH(pOpPMAITHIO.



2.2. CepTH(HHUKAT K/II0Ya MPOBEPKH 3JIEKTPOHHONH MOANKCH — 3JIEKTPOHHBIM TOKYMEHT HIIH
JIOKYMEHT Ha OYMaXKHOM HOCHTEJIE, BBIIaHHBIE yIOCTOBEPSIOMUM HEHTPOM MO0 JOBEPEHHBIM JTHIIOM
YIOCTOBEPAIOIIEr0 LEHTPA M TOATBEP)KAAONIAE NPHHAUIEKHOCTD KII0Ya HMPOBEPKH DIEKTPOHHOU
TOJHCH BIAJEIBIYY cepTU(UKATa KITF0Ua IPOBEPKY 3IEKTPOHHOM MOIIHCH.

2.3. Bnagenen cepTH(pUKATA KJIH0OYA NPOBEPKH 3JIEKTPOHHOM HNOAMUCH — JIMI[0, KOTOPOMY B
YCTaHOBIEHHOM COOTBETCTBYIOIIMM @DelepalbHBIM 3aKOHOM IIOpPSAKE BBIIAH CEPTHOHUKAT KIHOYa
IPOBEPKH DIIEKTPOHHOH IOIIHCH.

2.4. Kmro4d »3/eKTPOHHOIl TOANHCH — YyHHUKaJIbHAasd IIOCIENOBATENBHOCTh CHMBOJIOB,
MpeHa3HaueHHas 75 CO3IaHusl SJEKTPOHHOU MOJIHUCH.

2.5. Kirou mpoBepKH 3/1eKTPOHHOMH MOANUCH — YHHKAJIBHAS [I0CIEI0BATEIbHOCTH CHMBOJIOB,
OJHO3HAYHO CBs3aHHAS C KIIOYOM 3JEKTPOHHOW IONNWCH M IpeJHa3sHadYeHHas s MPOBEPKU
HOJIMHHOCTH DJIEKTPOHHOM HOIMUCH ([ajiee — IPpOBepKa 3I€KTPOHHOHN MOIIHCH).

2.6. YUaCTHHKH 3JIeKTPOHHOI0 B3aHMO/IeHCTBHSA — OCYIIECTBIIIIOUE 00MeH HHpOpMaIHeH
B 3JICKTPOHHOU (hopMe rocymapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAMOYIIPABIICHHSI, OpTraHU3alluy,
WHIWBHTy JIbHEIE TPEANPUHAMATENH, a TAKXKE IPAXKIAHE.

2.7. AudopmanuonHas cucreMa o0mero MoJb30BaHHsI — HH(QOPMAIMOHHAS CHCTEMA,
YUACTHUKH 3JIEKTPOHHOIO B3aUMOJCUCTBHS B KOTOPOH COCTABIIIOT HEONPENENICHHBIA KPYT JIUIl U B
HCIIOJIb30BAHUH KOTOPOU 3THM JIMIIAaM HE MOKET OBITh OTKa3aHO.

2.8. YaocToBepsIOMMil MEHTP — IOPHIMYECKOE JIUIO, MHAMBUAYAILHBIA MPEANPHHIMATENb
60 ToCyapCTBEHHBI OpraH MM OpraH MECTHOrO CaMOYIPaBIICHHS, OCYIIECTBIAIOMUE (yHKIMHA
[0 CO3JaHHIO W Bbigaue cepTHGHUKATOB KIFOUEH MPOBEPKH 3JIEKTPOHHBIX IOIIMCEHR, a TakKe HHbBIE
byukiun, npexycmorpenasie @enepatbHbM 3aK0HOM No63-D3 «O0 35IEKTPOHHOM HOITHUCH).

II1. QJIEKTPOHHASI IIOJAIMCH U EE BUJbBI

3.1. IlpocToit 3MeKTPOHHON MOIIMCHIO SBIAETCS JIEKTPOHHAS IOIKMCH, KOTOPas MOCPEICTBOM
UCHONB30BaHUA KOIOB, MApoNied WIM WHBIX CPEACTB IOATBEpXkIaeT (akT (GOpMHPOBAHUSI
AIIEKTPOHHOH MOAITUCH OTPEIEICHHBIM JIUIOM.

3.2. K BuaM 3J€KTPOHHBIX MOAIUCENR OTHOCUTCS:

e TIpOCTas dIEKTPOHHAS ITOIIHCH;

e YCHJIEHHAs 3JEKTPOHHAS MOIIHUCH.

Pasnuuarorcs  yCHIICHHAd HEKBATH(WIMPOBAHHAs OSJIEKTPOHHAs IONNMCh (Hamee —
HeKBaIM(HUIMPOBAHHAS SJIEKTPOHHAS MOANKMCh) W YCHIEHHas KBaIM(UIMPOBAHHAS 3JIEKTPOHHAS
moAnuck (anee — KBAMUQUIIMPOBAHHAS SJIEKTPOHHAS TIOIITHCE).

IV. IPABMJIA U CPEJICTBA UCIIOJIb3OBAHUA
MPOCTBIX DJEKTPOHHBIX IO ANMUCEN

4.1. DIeKTPOHHBINA JOKYMEHT CUHTACTCSI IIOJIUCAHHBIM ITPOCTOM SJIEKTPOHHOW MOJMUCHIO IIPH
BBIIIOJIHEHHH CIICAYIOITHUX YCIOBUMN:

e IIpOCTAas ANIEKTPOHHAS MOJIUCEH COAEPHKHUTCI B CAMOM DJIEKTPOHHOM JOKYMEHTE;

e KIIOY MPOCTOM OJJIEKTPOHHOW IIOANUCH IPHMEHAETCA B COOTBETCTBHM C IIpaBHIIAMH,
yCTaHOBJIEHHEIMU oneparopoM MC, ¢ HCIONb30BAHHEM KOTOPOH OCYIIECTBISIOTCA CO3JAHME M (MIIH)
OTIIpaBKa 3JEKTPOHHOTO JOKYMEHTa, M B CO3JaHHOM U (WJIH) OTIPABIEHHOM 3JICKTPOHHOM TOKYMEHTE
comepxuTca MHMOPMAILUS, YKa3blBAalOIIas HA JIMIO, OT MMEHH KOTOPOTo OBLI cO3MaH W (W)
OTIIPABIICH DJIEKTPOHHBINA TOKYMEHT.

4.2. HopMaTHBHBIE TTPaBOBBIE aKTHl U (WJIX) COIVIAINEHHS MEXIY YJaCTHUKAMH DJIEKTPOHHOIO
B3aMMOJICHCTBHS, YCTAHABIMBAIOIINE CIy4Yad MPU3HAHUS JIEKTPOHHBIX JTOKYMEHTOB, IOAMUCAHHBIX
OpPOCTOM DJIEKTPOHHOM IIOAIHKCHIO, PABHO3HAYHBIMH JJOKyMEHTaM Ha OyMaKHBIX HOCHTEILIX,
OITHCAHHBIM COOCTBEHHOPYYHOMH MOIMUCKIO, JOJDKHEI IIPely CMaTpUBaTh, B YaCTHOCTH!

e IpaBUIIA ONpEAENEHHUs JIHIA, ITOIHACHIBAOIIETO dJIEKTPOHHBINA JTOKYMEHT, II0 €r0 IPOCTOH
9JIEKTPOHHOM TTO/IIHCH;

o 00S3aHHOCTH JIMIA, CO3JAIOLIEr0o M (MIIM) HCIOIB3YIOMIEro KIIFOY IPOCTOM 3IEKTPOHHON
MOIHKCH, COOIIOAaTh ero KOH(HUICHITHAITBHOCTb.
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4.3. JIna co3maHMsS M TPOBEPKH OJNEKTPOHHOW IMOAIHMCH, CO3JaHHA KIIOYa JJIEKTPOHHOH
TIOIHMCH ¥ KII0Ya IIPOBEPKH SJIEKTPOHHOM MOIMCH JOJDKHBI HCIIOIB30BAThCS CPENCTBA HJIEKTPOHHON
IIOJIIUCH, KOTOPHIE:

e II03BOJITFOT YCTAHOBUTH (PAKT M3MEHECHHS IOAMMCAHHOTO 3JICKTPOHHOIO JTOKYMEHTa IOCIIE
MOMEHTA €T0 MOANHACAHUS;

e 00€ECIEUMBAIOT MPAKTHYECKYIO HEBO3MOXKHOCTD BEIYMCIIEHH KIIFOYa SJICKTPOHHOM MOAIIMCH
M3 DIIEKTPOHHOMN TMOATIKACH WK U3 KIII04a €€ IIPOBEPKH;

e IO3BOJIIIOT CO3JaTh SIEKTPOHHYIO MOJNKCH B (opMare, yCTaHABIMBAEMOM (enepaibHbIM
OPraHOM HCIOJHUTENLHON BIACTH, OCYLIECTBILSIOMMM (GYHKIHM IO BBIPAOOTKE ¥ pealu3aluH
TrOCyapCTBEHHOH MONMTUKA ¥ HOPMATHBHO-TIPABOBOMY DEryJIHMpPOBaHMIO B cepe HHPOPMAIHOHHBIX
TEXHOJOTHH, M O0OECICUHBAIOMEM BO3MOXHOCTH €€ TPOBEPKM BCEMH CPEICTBAMHM 3JIEKTPOHHOM
HOJTIHCH.

4.4. TIpu cO3IaHKH DJIEKTPOHHOM MOITHUCH CPEACTBA DIEKTPOHHON TTOAMMCH OJDKHBL:

e IIOKa3bIBaTh CAMOCTOATENHHO WM C HCIOJIb30BAHUEM IIPOIPAMMHBIX, IIPOIPAMMHO-
ANMapaTHBIX ¥ TEXHHYECKHX CPEJACTB, HEOOXOOMMBIX s  oToOpaxeHus HH(pOpMaluy,
HOJIMCHEIBAEMON € HCIOJIL30BAHHEM YKa3aHHBIX CPEACTB, JIMILYy, OCYIICCTBILIIOIIEMY CO3JIaHHE
3JIEKTPOHHOM MOJIKCH, COoepkaHue HHPOPMAIIHH, IIOIIACAHHE KOTOPOM IIPOU3BOIUTC;

e CO03/1aBaTh DJIEKTPOHHYIO MOJITUCH TOJBKO MOCIE MOATBEPIKACHHUS JIUIIOM, [TOMHCHIBAIOIIAM
3JIEKTPOHHBIA JOKYMEHT, OTIEPAIIMH 110 CO3IaHHIO SJIEKTPOHHOM MOIMUCH;

e OJIHO3HAYHO [TOKA3bIBATH, YTO JJIEKTPOHHAS IOIIUCH CO3/IaHa.

4.5. TIpu mpoBepKe 3JIEKTPOHHOU MOIIUCH CPENCTBA JIEKTPOHHON MOJIUCH JJOJKHBL:

e II0OKa3pIBaTh CAMOCTOSATENBHO WJIM C MCIOJNB30BaHUEM IIPOTPAMMHBIX, IIPOTPAMMHO-
aNTapaTHBIX ¥ TEXHHYECKUX CPEJICTB, HEOOXOAUMBIX ISl 0TOOpaXkeHHs HH(OPMAIWH, IIOIIHCAHHOK C
UCIIONB30BAHMEM YKa3aHHBIX CpPEICTB, COIEpPXKAaHHE OJIEKTPOHHOTO JOKYMEHTa, MOMIHMCAHHOTO
3IEKTPOHHON MOMIMKCHIO, BKIFOYAs BH3YalHM3allMIO JAHHOH OJIEKTPOHHOW MOAIHCH, COACPIKAIIYIO
UHGPOPMAIIMIO O TOM, YTO TAKOM JOKyMEHT IOJNHCAH 3JNEKTPOHHOMN IMOIIHUCHIO, a TAKXKEe O HOMEpE,
BIIAJIETIbIE M IIEPUOJIE IEUCTBUS CepTU(UKATa KITI0Ua IPOBEPKH SJIEKTPOHHOM MOAIHCH;

o IOKAa3bIBaTh HMHMOPMALMIO O BHECEHWM W3MCHEHHH B TIOANUCAHHBIA 3ICKTPOHHOH
TMIOJIITHMCHIO ANIEKTPOHHBIA TOKYMEHT;

e yKashlBaTh Ha JIMIO, C HCIOJIb30BAaHHEM KIFOYa DIEKTPOHHOH IIOAMHCH, KOTOPOTO
TIOIITMCAHBI DJIEKTPOHHBIE JTOKYMEHTEL.

V. CEPTUO®UKAT KJIIOUA MPOBEPKU SJEKTPOHHON MOANNCH

5.1. Y mocToBepsrOIMUNA NEHTP:

e CO37aéT cepTHUKATHl KIIOYeil IPOBEPKM DJIEKTPOHHBIX MOJNUCEH U BBIIAECT TaKUEe
cepTU(UKATHI JIULaM, OOPATHBIIKMCS 32 UX HONyYeHHEM (3asSBUTEISIM), [IPH YCIOBUH YCTaHOBIICHHU
JIMYHOCTH [oJIydatels ceprrdukara (3asBUTEN) MO0 MOIHOMOYMS JUI[A, BBICTYIAOMETO OT HMCHU
3asBUTENS, 10 OOPAIIEHHIO 32 IOy IeHUEM TaHHOTO CEpTH(PHKATA;

e OCYWIECTBISIET B COOTBETCTBHH C IIpaBHIaMM ITOATBEPXKICHMS BIAJCHUA KIFOUOM
3IEKTPOHHOK MOJNMCH IOATBEP)KICHHE BIIANCHUS 3asSBHTENEM KIIFOUYOM OJICKTPOHHOH IIOMIKCH,
COOTBETCTBYIOIMM KJIFOYy TIPOBEPKH O3JIEKTPOHHOW IIONNMCH, YKa3aHHOMY MM I ITOJyYCHHUS
cepTru(dHUKaTa KIIto49a MPOBEPKHU JIIEKTPOHHOM IIOITHCH;

e YCTAaHABIMBAET CPOKH JEHCTBHS CepTH(HUKATOB KIIOUeH TPOBEPKH SIEKTPOHHBIX IIO/ITHCEH;

e aHHYJHpPYeT BBLIAHHBIC STUM YAOCTOBEPSIOIIMM IEHTPOM CEpTH(MHMKATHI KIIOUCH TIPOBEPKH
AIEKTPOHHBIX IMOIKUCEH;

e BBLIJAET 0 OOPAIICHUIO 3asBUTENS CPEICTBA JJIEKTPOHHON MOIIKCH, COIEPIKAIIME K04
5IEKTPOHHOH MOMNMCH M KIIOY IIPOBEPKH OJNEKTPOHHOH IOAMUCH (B TOM 9YHCIE CO3JaHHBIC
YIOCTOBEPSIIONIAM IIEHTPOM) HIIA OOECIIEYMBAIOIINE BO3MOXXHOCTH CO3JAHMSA KIIHO9a 9JIEKTPOHHOM
TTOIITACH W KJTFOYa MPOBEPKHU 3JIEKTPOHHOM ITOIIIKCH 3a5BUTEIIEM;

e BENeT peecTp BHIAHHBIX W AHHYJIMPOBAHHBIX CEPTHQUKATOB KIIOYCH IIPOBEPKH
AIEKTPOHHBIX MOAIKUCEN;



o OCYIIECTBISIET TIPOBEPKY OJNEKTPOHHBIX IIOANHCEH 1O OOpamieHWsM YYaCTHHKOB
3JIEKTPOHHOTO B3aUMOJCHCTBHS.

5.2. Ceprudukar Kia0o4a TIPOBEPKH OJIEKTPOHHOM IOIIMCH COICPNKHT  CJICIYIOLIYIO
HH()OpMAITHIO:

e YHHKAIBHBIA HOMEp CepTU(UKATA KITH0Ua IPOBEPKH SIECKTPOHHOM MOMIUCH, IaThl HAYalla 1
OKOHYAHHS CPOKa JEWCTBHSI TAKOTO CepTUPHKATA;

o (haMHIHs, HMS ¥ OTUECTBO 3AABHTEILI MM HH(POPMAIIKS, TIO3BOIOAs HACHTH(HIMPOBATE
BIIafiebIa cepTH(UKATa KITI09a IIPOBEPKHU SNIEKTPOHHOW TMOIUCH;

e YHHKAIBHBIA KITFOY IPOBEPKH DIEKTPOHHOM MOAIHICH;

o HAMMEHOBAHHE WCIIOJB3YEMOIO0 CpPENCTBA OJIEKTPOHHONW MOMNHCH ¥ (W) CTaHHApTHL
TPeGOBAHHSIM KOTOPBIX COOTBETCTBYIOT KIIOY SJIEKTPOHHON MOIICH M KITHOY IPOBEPKH dMIEKTPOHHOH
TIOJITIHMCH;

o HAMMCHOBAHUE YJOCTOBEPSIONIETO MEHTPA, KOTOPHIH BHIAT CEpTH(HUKAT KIIOYa IPOBEPKH
SIEKTPOHHOM MOIIUCH.

5.3. CeprrdHKaT KITH09a TPOBEPKH HJIEKTPOHHOM MOJIHCH NPEKPAIIaeT CBOE JICHCTBHE!

e B CBA3MU C HCTEUEHHEM YCTAHOBICHHOTO CPOKA €ro NEeHCTBHU;

e HA OCHOBAHWM 3asBIICHHS BIaJeNbla CcepTH(HUKATa KIOYa IPOBEPKH OIEKTPOHHOM
TIOJTIIHCH;

e B CIyuae MNPEKpalIEHHS MIEATENHHOCTH YIOCTOBEPSIONIEro IeHTpa Oe3 mepexona €ro
GbyHKIHH APYTAM JTULIAM.

V1. OBECIIEYEHUE IOPHJIAYECKON CUJIbI
BHYTPEHHUX DJIEKTPOHHBIX JTJOKYMEHTOB

6.1. Ilepmox paGOTHI Han O3JIEKTPOHHBIMH JOKYMEHTAMH BKIIOYACT CO3JAHHE U NPyrue
IeHCTBHS 0 BX 00paboTKe, OTpaKeHHe B yuéTe, a TAKoKe ITyOIUKaIKs Ha caiite YUpeKIeHus.

6.2. TIpocTast SIeKTPOHHAs TIOJKCH ABJSETCS PAaBHO3HAYHON COOCTBEHHOPYYHOM MOIHCH HA
OyMa)XxHOM HOCHTEIE.

6.3. TlomHOMOuUMS BiAMeTbla IPOCTOH SIEKTPOHHOM MOJIIHCH, HOIHCABIIETO JIEKTPOHHBIA
JOKYMEHT, HOATBEPXKIAIOTCA B MOMEHT Hoxmucanusa B VMIC aBTOMarW4eckd IO MOJNOKHTEIHHOMY
pe3yJIbTaTy CIeAyIOITNX IIPOBEPOK:

e COOTBETCTBYIOIIUH IIOIL30BaTElh ABTOPH30BaH B HH(YOPMAIMOHHOM CHCTEME;

o COOTBETCTBYIONIAs YHHKAIBHAS I[OCIENOBATEIBHOCTh CHMBOJIOB OJICKTPOHHOM IIOIIHCH
BKJIIOUEHA B PEECTP BEIIAHHEIX 3JIEKTPOHHBIX HO,[[I'[I/ICEI‘;I;

e COOTBETICTBYIOINAS YHHKAIBHAS IOCIECIOBATEIBHOCTh CHMBOJIOB DJIEKTPOHHOH IOJIHCH
OTCYTCTBYET B PEECTpPe OTO3BAHHBIX 3IEKTPOHHBIX MOIITHCEH.

6.4. Bpems (pOpMHpOBAHUS 3JICKTPOHHON NOANKCH (PUKCHPYETCs B MOMEHT MOJANMCAHUSA 11O
mockoBckomy Bpemeru (UTCH3).

6.5. Busyanusanus mitamia IPOCTOH 3NEKTPOHHOM MOMHCH Ha 3JEKTPOHHOM TOKYMEHTE,
BBIIONHEHHAS cpejcTBamu VIC, siBisieTcst HOATBEpKIeHHEM (aKTa IOJMICAHUS TaHHOIO JTOKYMEHTa
COOTBETCTBYIOIIUM BIIAICTBIIEM JIEKTPOHHOM MOIITHCH.

6.6. XpaHeHHE JOKYMEHTOB OCYIIECTBISETCSA IYTEM HX 3allUCH B XPaHUIIMINE SJICKTPOHHBIX
JOKyMEHTOB, KOTOpOe siBiisteTcst 9acThio MIC 10 OKOH4YaHus CpoKa ICUCTBHA IOKYMEHTOB.

6.7. Konus 37IeKTPOHHOrO JOKYMEHTa MOXKET OBITh pacredaraHa Ha OyMaKHOM HOCHTEIE
CpelcTBAaMU HH(POPMAIMOHHOM CHCTEMBI M 3aBEPEHA B YCTAHOBJICHHOM IIOPATIKE.

VIL. TIPABA, OBSA3AHHOCTHU U OTBETCTBEHHOCTbD
BJIAJEJIBIIA ITIPOCTOM HJEKTPOHHOM IOAINCH
7.1. Boagener mpocTo# 3JIEKTPOHHOM IOJNKUCH HMEET IIPaBo:
e BECTH DIEKTPOHHBIE JOKYMEHTHI, TOIMHCAHHbBIE 3JEKTPOHHON MOJNUCHIO IPH Pa3sMETICHUN
HX Ha caiiTe YupexaeHus, cormacHo npukasy Ne831 denepanbHOH Ciiyx OBl 10 HAI30py B chepe
oGpasoBanmsi u Hayku «O6 yTeepikieHuH TpeGoBaHMi K CTIPYKType OQUIMAaIbHOro cakrta
Vupexngenus B HWHOOPMAIUOHHO-TEIEKOMMYHHKAUOHHON — CETH "Hurepuer" u  Qopmaty
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TpeaCTaBleHns HH(POPMAIUK», KOTOPhIE IOKHBI COOTBETCTBOBATh yCIOBHAM CT.6 Ne63-@3 «O6
3JIEKTPOHHON MOAMMCHY» UIS WX TPU3HAHHS PaBHO3HAUHBIMH JOKyMEHTaM Ha OyMaXkKHOM HOCHUTEIe,
THIO/ITICAHHBIM COOCTBEHHOPYUHOH MOIIUCEIO;

o oOpamarhcsd K PYKOBOAMTENIO YUpekueHHA 1 pa30opa KOHGIMKTHBIX CHTYyaluH
(CIIOPOB), BO3HUKAIOIIUX TIPH IIPUMEHEHHUHN IIPOCTOH 3JIEKTPOHHOM IIOIIHUCH.

7.2. Bragener mpocToi 3JeKTPOHHOM OIIHCH 003aH:

e OCYIIECTBIATH OOpabOTKY BHYTPEHHHX 3JIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHH CO
CBOHMH JIOJIPKHOCTHBIMU O0SI3aHHOCTSIMH;

e VUMTHIBATH ¥  OPAHAMATH BCE  BO3MOXKHBIE ~ MEpHI  JUisl  HPENOTBPAICHHS
HECAHKIIMOHMPOBAHHOT'O UCIIOIB30BAHMS CBOETO KII0Ya DJIEKTPOHHOMU TIO/IIHCH;

e HH IIPU KaKUX YCIOBHSX HE IepeaBaTh KoY 3JeKTPOHHOM IOIIUCH APYTHM JIUIIAM;

e IIpH KOMIPOMETAIHM CBOETO KIOYA JJIEKTPOHHON IIOJINHCH He3aMeIMTENHHO 00paTHThCs
K OTBETCTBEHHOMY 3a TEXHHUYECKYIO momuepkky MC ams nprocTaHOBKH JAEHCTBHS IMPUHAICKAIICTO
eMy KJII04a 3JIeKTPOHHOH ITOIIHCH;

e coOmomarTs KOH(GHUICHITHATLHOCTD KTI0Ya IPOCTON 3JIEKTPOHHOM ITOTHUCH.

7.3. Bmagenen mpocTOH SIIEKTPOHHOW IIOANMCH HECET JMYHYIO OTBETCTBEHHOCTh 3a
COXPaHHOCTh CBOETO KJIOYa 3JIEKTPOHHOM MOANMCH M €ro 3alluTy OT HECAaHKIHOHUPOBAHHOIO
HCTIONTE30BAHUSL.

VIII. 3AKJTIOYAUTEJBHBIE MOJOXEHMUA

8.1. Hacrosmee Ilonoxenue 00 HCMOMB30BAHHH IPOCTON OJIEKTPOHHOM TIOAIMCH B
VupekIeHHH SBISETCS JTOKATHHBIM HODMATHBHBIM aKTOM, IPHHHMaeTcs W yTBepiaaercs (Jmbo
BBOJIUTCS B JEMCTBHE) MPHUKA30M PYKOBOJUTEIS Y UPEKACHU.

8.2. Bce m3MeHeHUs M JONOJHEHHUs, BHOCHMEIE B Hactosiiee llonoxeHue, oGOpMISIOTCS B
IHCHMEHHOH (JOpMe B COOTBETCTBUH JEHCTBYIOMINM 3aKOHOaTeNnbcTBoM Poccuiickoii Oezepanuu.

8.3. JlanHoe IlonokeHne IPHHUMAETCS HA HEONPENeICHHBIH cpoK. Mi3MeHenus U JOTOTHEHHS
K TIoN0KeH IO MPUHAMAIOTCS B TIOPSIIKE, TpeaycMoTpeHHOM 11.8.1. HacTosimero [TonoxeHus.

8.4. IMocne mpumsTus [lonoxxeHUs (WM M3MEHEHMH M IOIOJNHEHHHM OTIENbHBIX IYHKTOB H
pa3iesioB) B HOBOM PelaKIUK IpeIbIIyIas PefaKIysa aBTOMATHYCCKH Y TPAuUBaCT CHILY.
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